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LEWES DISTRICT COUNCIL 

PLANNING SERVICE USER GROUP MEETING 

 

NOTES OF MEETING 55 – MONDAY 2 SEPTEMBER 2013 

HELD AT THE WARREN ROOM, LEWES HOUSE, 32 HIGH STREET, LEWES 

 

PRESENT: 

(a) Members of the User Group 

• Jim Hatfield – J.J. Hatfield & Co 

• Zena Gibbs – Access in Seaford & Newhaven Committee 

• Wendy Thomas – Bradford & Thomas LLP/Ecotects 

• David Collins – Collins Planning Services Ltd 

• Kingsley Roger-Jones – Clifford Dann LLP 

• John Kay – Lewes District Association of Local Councils 

• Don McBeth – Lewes District Association of Local Councils 

• Lap Chan – Morgan Carn Partnership 

• Robert Cheesman – Friends of Lewes/South Downs Society 

• Bob Allen - Seaford Town Council 

• Anthony Dicks – Lewes Conservation Area Advisory Group 

 

(b) Lewes District Council/South Downs National Park Authority 

• Cllr Tom Jones (TJ) – LDC Lead Councillor for Planning and member of the 

South Downs National Park Authority 

• Cllr Job Harris (JH) – LDC Planning Applications Committee 

• Lindsay Frost (LF) – Director of Planning & Environmental Services LDC 

• Steve Howe (SJH) – Team Leader, Development Manager, LDC 

• Robert King (RK) – Senior Planning Officer, Planning Policy,LDC 

• Roy Little (RL) – Link Officer, SDNPA 

 

  ACTION 

1. Apologies for absence 

 

Martin Stallard (MS) – Head of Development Management, LDC 

Edward Sheath (ES) – Head of Planning Policy, LDC 

 

   

2. Notes of previous meeting held on 3rd June 2013 were agreed.  

   

3. Matters arising from previous meeting and not considered elsewhere 

on the agenda 
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  ACTION 

 

a) Community Infrastructure Levy (CIL): Further technical work will be 

necessary to support the publication of a CIL Charging Schedule. 

NCIS have been commissioned to carry out this work and should 

report back around the end of the year, with a report and 

recommended submission version of the CIL Charging Schedule going 

to LDC Cabinet in February 2014. This will apply to areas of Lewes 

District outside the National Park only. 

 

SDNPA is working to a later timescale for a CIL Charging Schedule to 

cover the entire National Park. A new page has been set up on the 

SDNPA website planning policy pages at: 

http://southdowns.gov.uk/planning/planning-policy/community-

infrastructure-levy. If there are any queries, please contact Gareth 

Giles, SDNPA CIL Project Officer on 01730 811135 or via 

gareth.giles@southdowns.gov.uk. 

 

b) User Satisfaction Survey 

 

This matter was deferred from the June meeting. There were a few 

comments on the detailed views received from service users, with 

discussions focusing on: 

 

• The need to keep LDC’s planning web pages under constant 

review, to ensure that the content is up to date, and the site is 

as easily navigable as possible. 

• The need to implement fully the Action Plan agreed by the LDC 

Planning Applications Committee. 

 

LF said that the District Council was running an “Operation Refresh” to 

keep website content up to date and was also looking at the whole 

structure of the website, now that more people were accessing it on 

tablet computers and smart phones, rather than PC’s. This requires a 

very different website format and style. 

 

Most of the Committee recommendations on the Action Plan had been, 

or were in the process of, being implemented. 

 

 

 

 

 

 

 

 

ES 

 c) Government reforms to the planning system 

 

The Government is currently consulting on a number of possible 

reforms to the planning system. These are: 

 

(i) Relaxation of controls over changes of use from shops to 

residential and other uses (6 August) 
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  ACTION 

(ii) Relaxation of controls over changes of use from agricultural 

buildings to residential and other sites (6 August) 

(iii) Reforms to the planning appeal system (22 August) 

(iv) Public spaces and car parking, in some centres (26 August) 

(v) A new on-line national planning guide (28 August) 

 

LF said that LDC were considering the various consultation papers and 

would be interested in views from the User Group to help in forming a 

response. Discussion centred on the proposed relaxations to the 

planning system in (i) and (ii) above, including: 

 

• The extent to which the relaxations to the planning system 

would be helpful, given the extensive associated system of 

“prior consents”, which created bureaucracy, considerable work 

for local authorities, and yet no planning fees. 

• The odd exclusion of National Parks and AONBs from 

relaxations of shops to residential use, but not from agricultural 

buildings to residential use, given that the latter is likely to have 

much more significant impact on the rural landscape, rural 

economy and National Park objectives generally. 

• The effect of the relaxation of shops to residential in town 

centres in Lewes District, ranging from the more prosperous 

Lewes (but which still has struggling shopping frontages on its 

periphery) and the more difficult trading conditions in the 

coastal towns. There was some concern that the relaxations 

would leave other shops “high and dry” with reduced footfall, 

leading to further contraction of retail activity.. 

 

d) Listed Buildings 

 

The Group asked that LDC improve their website by providing access 

to DCLG/English Heritage “listing statements” (already available on the 

EH website) and the photographic records assembled by LDC officers 

over several years. There was a particular concern about loss of 

internal features which had led to listing (e.g. staircases, fireplaces 

etc.) but which may be susceptible to damage, loss or theft. LF said 

that there may well be property owner privacy and security issues to 

consider, but this matter would be taken up with the Sussex 

Conservation Officers Group (SCOG) via Chris Morris (LDC) and 

Michael Scammell (SDNPA). 

 

e) Architects Advisory Panel (AAP) 

 

The Group discussed the issues raised by Lap Chan at the June 

meeting. The key points were as follows: 
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  ACTION 

 

• The AAP makes a useful contribution to the planning system, in 

providing specialist design comments in cases where this is a 

key planning consideration. 

• The SDNPA Design Panel focuses on cases which have been 

recovered for their own determination, rather than the wider 

range of applications which are determined at the local level. 

• It would be useful to analyse the number of application cases 

referred to LDC Planning Applications Committee since March 

2012 (the last AAP meeting), where design is a key issue. This 

would be a good proxy measure of the base workload for AAP. 

LF to assess. 

 

LDC will undertake further soundings and then report to the Planning 

Applications Committee. 

 

 

 

 

 

 

 

 

 

 

 

 

LF 

 

 

4. LDC Programme Nexus – departmental restructuring 

 

LF reported that the June meeting of LDC Cabinet had agreed to a major 

departmental  re-structuring as the next stage of Programme Nexus. The 

aim of the restructuring is to provide a better focus on delivering services 

to our customers, and to provide more capacity to promote new policies, 

projects, partnerships and business opportunities, all supported by more 

efficient backroom services. Three new Directorates are proposed: 

 

• Service Delivery this will bring together all the front line services in 

multi-disciplinary teams serving different parts of the District. 

• Business support: this will provide all the support services such 

as strategic finance, legal, IT, personnel and administration. 

• Business Strategy and Development: this will bring together all 

policy work and develop major projects, partnerships and business 

development opportunities. 

 

New Directors are being appointed and are expected to be in post by 

November. 

 

The restructuring will involve some changes to the planning service. LF will 

be retiring at Christmas and MS will be retiring at the end of November. A 

temporary arrangement will be put in place in Development Management, 

pending a wider restructuring in 2014. 

 

The User Group had some concerns at the loss of senior officers’ 

experience in the Planning Department and recorded their appreciation of 

MS’ work over many years. LF said that every effort will be made to make 

a smooth transition to the new structure, with no disruption to planning 

services. LF said that the restructuring offered some good career 
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opportunities for younger and middle ranking, planning staff after several 

years’ stability at the upper levels. 

 

5. New Reception area at Southover House 

 

The last stage of refurbishment works at Southover House are now under 

way with development of an upgraded reception area at Southover House. 

This is expected to open to the public in mid-October. 

 

LF outlined the new facilities in the reception area and the principles 

underlying how customers will be received and their queries answered. 

 

The User Group again emphasised the need for availability of paper 

copies of planning applications to be available for inspection by personal 

callers. LF will take this up with the officers managing the reception area 

project. 

 

 

 

 

 

 

 

 

 

 

 

LF 

   

6. National Park update 

 

RL reported on the following matters: 

 

a) Internal structure 

 

• The SDNPA are currently looking at internal structure changes 

to move from the initial set phase, from 1st April 2011, to the 

delivery phase. The changes will ensure that the structure is fit 

for purpose for the long term. 

• The role of the SDNPA Planning Link Officers will be expanded 

and enable them to further develop the role to contribute to the 

services of the National Park as a whole. It is anticipated that 

the new restructure will be in place by the Autumn/Winter 2013. 

 

b) SDNPA Management Plan Consultation 

 

• The Partnership Management Plan for the South Downs 

National Park is the most important strategic document for the 

area – its landscapes, people, wildlife and businesses; it will 

shape the activities of anyone involved in the National Park 

over the next five years. 

• The final draft of the South Downs National Park Partnership 

Management Plan is now available for consultation and SDNPA 

are seeking views on this document. 

• Many people have already been involved with helping to shape 

the Partnership Management Plan, either through surveys, 

workshops, sending us a ‘Postcard for the Future’, contributing 
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to the on-line forum or talking to us at shows and events. For 

others, it may be the first time they are reading this material, 

and this will be a chance to see if they agree with the work that 

has gone before. The consultation ends at midday on Monday 

16 September 2013. 

• A report of the consultation outcome will be posted on this 

webpage later in the autumn. 

http://www.southdowns.gov.uk/about-us/management-plan 

 

c) SDNPA Directions 

 

Changes have been made that now enable faster identification and 

serving of Directions for either call-in by the SDNPA or authorisation 

Directions back to the LA to determine for and on behalf of the 

SDNPA. 

 

   

7. Planning Policy Update 

 

RK reported on the following matters: 

 

a) Local Plan Core Strategy 

 

• Representations received on the submission draft have now 

been posted on-line. 

• Structures to demonstrate the “Duty to Co-operate” are 

being developed across both East and West Sussex, with 

LDC involved in both. Government inspectors are 

scrutinising the discharge of the “Duty to Co-operate” very 

closely at Core Strategy Examinations, particularly in 

respect of meeting local housing needs. 

• LDC and SDNPA officers are in discussion with the 

Planning Inspectorate on whether it is better to publish for 

consultation some amendments to the Core Strategy either 

prior to, or in parallel with the Examination - either way, we 

expect formal submission in December 2013 and a Public 

Examination in spring 2014. 

 

b) Site Allocations and Development Management DPD 

 

• Public consultation on Issues and Options will begin in 

October 2013. The DPD applies only to areas of Lewes 

District outside the National Park. 

 

c) Minerals and Waste Local Plan (East Sussex/Brighton & 

 

 

 

 

 

 

 

 

 

 

 

 

ES 
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Hove/SDNPA) 

 

• A “call for sites” consultation is underway, as the first stage 

of a Site Allocation and Development Management DPD. 

The Core Strategy was adopted earlier in 2013. 

 

d) Neighbourhood Plans 

 

• Consultation begins on the Ringmer Neighbourhood Plan 

on September 6. 

• The neighbourhood plans for Ditchling, Hamsey Newhaven 

Wivelsfield and Peacehaven & Telscombe have now 

commenced. Discussions are underway with Seaford. 

   

8. Development Management update 

 

SJH reported on the following matters: 

 

• Internal restructuring of DM Section pending forthcoming retirement of 

Martin Stallard (see 4 above) 

• Staff changes: Suzanne Bratby, Planning Information Officer left at end 

of July. Two new Admin Assistants recruited, Karen Burns as Planning 

Information Officer and Sarah Cottingham. 

• Shelly Verdon is our new Design & Consultancy Assistant, replacing 

Katya Bowen. Shelley took up her appointment on 22 July. 

• Interim relocation of Planning Reception at Lewes House continues 

pending the opening of new Customer Reception facilities at Southover 

House in mid-October. 

• Numbers of planning applications received continue to be higher than 

2012/13 levels 

• Discussions continue with SDNPA on extension of current delegated 

planning service beyond March 2014. LDC and other LPAs are hoping 

for longer term agreement that will give more financial certainty on 

which to base operational and staffing decisions. 

• New procedures introduced for handling major or other applications 

that require a S106 agreement, intended to improve our time handling 

performance and guard against falling into Government “special 

measures” category. Procedures involve new “local validation” 

requirement for Heads of Terms to be submitted at application stage 

together with standard information required for drafting of agreement. 

Further information on LDC website under validation and pre-app 

advice. 

• Government consultations underway on further potential changes to 

GPDO, including changes of use of shops or agricultural buildings to 

residential uses. 
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9. Matters raised by User Group members 

 

a) Application of policy on dormer windows (Robert Cheesman) 

 

Robert Cheesman raised concerns about the way in which LDC 

had handled a number of planning applications for roof dormers in 

Lewes. RC will supply a list of the cases involved and LF will 

arrange for a detailed response. 

 

b) Delays between validating and advertising planning 

applications (Robert Cheesman) 

 

Robert Cheesman said that the Friends of Lewes were concerned 

about delays between validating and advertising planning 

applications, and whether this “squeezed” the time available for 

public comments. 

 

LF and SJH said that sometimes delays were due to clearing 

cheques for planning fees and payment matching procedures at 

LDC and SDNPA. Officers will check out the problem and report 

back. 

 

c) Prior consents for changes of use from office to residential 

use (Jim Hatfield) 

 

Jim Hatfield raised concerns at which he saw as a rather 

overzealous examination of contaminated land issues in a case at 

Western Road, Lewes. LF will take this up with Environmental 

Health officers. 

 

 

 

 

RC 

 

 

LF 

 

 

 

 

 

 

 

 

 

 

 

 

SJH 

 

 

 

 

 

 

 

LF 

   

10. Any Other Business 

 

None. 

 

   

11. Date of next meeting 

 

Monday 2 December 2013, 4.00pm 

Warren Room, Lewes House, 32 High Street, Lewes 

 

 


